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W. Robert  Byers Department o f  Natura l  Resources 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE T O  ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED - 

SUB-DIVISION WATER SUPPLY SYSTEM FILE 
I ~- - - 

* What i s  the  function of the  o f f i c e  i n  which t h i s  record se r i e s  is created? 

The Environmental P ro tec t i on  D ig i s fan  i s  responsib le  f o r  t he  maintenance and improvement 
o f  t he  s t a t e ' s  environmental qua1 i t y  through research, p r ~ g r a m  development, and the  enforce- 
ment o f  regu la to ry  l e g i s l a t i o n  i n  the  areas o f  water q u a l i t y  con t ro l ,  water supply, a i r  
q u a l i t y  con t ro l ,  s o l i d  waste management, and land reclamat ion. 

-- ~ - - 
1. This f i l e  contains the  following documents' (include form numbers and t i t l e s ,  if W ,  

and f i l e  arrangement ) . 
Documents r e l a t i n g  t o :  t he  admin i s t ra t i on  and dperat ion o f  sub-d iv is ion  water supply systems. 

Inc luded are:  Water Service agreement form; App l i ca t i on  f o r  a C e r t i f i c a t e  o f  Approval o f  
Operation o f  a Pub l ic  o r  Community Water Supply System (Form EH 5.50); Prov is iona l  C e r t i f i c a t e  
o f  Approval; C e r t i f i c a t e  o f  Approval; Examination o f  Water (Form EH 5.30); Chemical Report; 
Well Data Sheet (EH 4. 8-9); Inspecti-on Report o f  Cotgnunity and-Publ ic Water Supplies 
(Form EH 5.54); Inspec t ion  Report o f  Pub l i c  Water Supply Systems (Form EH 5.53). 

F i l e  i s  arranged: a l p h a b e t i c a l l y  by county and thereurlder a l p h a b e t i c a l l y  by sub-d iv is ion.  

ATTACH SAMPLES OF THE F I U  

A R I U A L  RATE O? A C C V Y U L A T I O I  
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Y€S NO QUESTIONNAIRE Place m n  " x "  i n  t h e  proper column I ?  .n.rcr I .  "'rcs.'' pLe..e e . p l . i n  

13. Is t h i s  t h e  Record Cop of t h e  series? / I  DCXI " I  r 
[ 1 &XI 

[ 3 DCXI 

16. Does the  se r i e s  contain c l a s s i f i e d  information requiring securi ty  handling? [ 1 KXI 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? [ I  pcxl 

18. Could the  function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? pcxl I 1  
19. Is the  s e r i e s  ( o r  major portion of i t) regularly microfilmed? I f  yes ,  why? [ I  Vxl 

20. Does the  record ser iesfprovide data as input t o  an EDP f i l e ?  [ 1 Pxl 
1 Dcxl 

4 1 4 .  Is there a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency? 

15. Is the information contained i n  t h i s  series ever summarized o r  published? 
Attach copy of summary o r  publication. 

I 

I ,  
! 

21. Does the  record s e r i e s  contain documentation produced as EDP pr intout?  

22. Has t h e  Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- 
s i t i o n  of these f i l e s ?  

[ 1 Fq 

23. Will there  be a need f o r  these records 10, 1 5  years from now? I f  yes,  what? Pxl [ 1 - - 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept  Permanently 

a. [ ]STATE b .  [ ISTATUrE OF c .  [ ]AUDIT d. [ ]FEDERAL e .XNADMINISTRATIVE f .  [ ] H I S T O R I C A L  
LAW LIMITATION PERIOD LAW DECI S I ON VALUE 

( C i t e  Law, Statute ,  o r  other reason f o r  the retention requirement) 

--- _I-- - 
25. AGENCY ECOMMNDATIONS. This agency recommends tha t  the f i l e  s e r i e s  be cut off at the end 

of each -XNCALENDAR YEAR -[]FISCAL YEAR -[]OTHER _- ,then : 

[ 3 Hold i n  t h e  current f i l e s  area ' month(s)/ 2 y e a r ( s ) :  
[ 1 Transfer t o  [ 3 State Records -[ ] Local Holding Area; hold year (s ) :  
[ ] Destroy. 
1 x 1  Transfer t o  S ta te  Archives f o r  permanent re tent ion.  
[ 3 Destroy immediately after cut-off. 
[ ] Other: (Specify) 

This  record ser ies  i s  used by agency personnel and l e g a l  o f f i c e r s  t o  assure t h a t  the  
operat ion,  inspect ion,  and maintenance o f  sub-division water  supply systems a r e  i n  
compliance w i t h  t h e  Rules and Regulations -I_- f o r  Water Supply Q u a l i t y  - _I_-I- Control (19701, 
and a r e  considered standard cour t  documentation i n  legal-enforcement cases invo lv ing  
these regu la t ions .  The ser ies  i s  a l s o  used i n  t h e  r o u t i n e  serv ice  o f  o r  emergency 
re a i r s  t o  s p e c i f i c  systems. 

(In 2 i ca te  b r i e f l y  rationale for recornendations aboue/or write additional remarks) : 


